FICTIONAL EXAMPLE - All names, organizations and results are invented.
Morgan Reyes
Sample City, ST | morgan.reyes@example.com | 202-555-0103
Summary
Communications graduate with experience preparing content drafts, organizing publication schedules and supporting student events. Seeking a communications coordinator role.
Education
BA in Communications | Meadowbridge College
May 2026
Coursework: Audience Research, Digital Writing, Media Ethics.
Relevant Experience
Marketing Intern | Lantern Field Studio
January 2026 - May 2026
Maintained a six-week content calendar, flagging missing approvals and draft deadlines to the marketing lead.
Prepared 18 social and newsletter drafts from approved briefs; the lead reviewed and approved each publication.
Student Events Assistant | Meadowbridge Campus Programs
September 2024 - December 2025
Wrote event reminders and updated registration lists for eight student workshops.
Selected Project
Community newsletter study | Senior capstone
February 2026 - April 2026
Compared reader questions across 30 sample responses and proposed a clearer topic order for a class newsletter.
Skills
Content calendars | Copy editing | Audience research | Spreadsheet tracking
