FICTIONAL EXAMPLE - All names, organizations and results are invented.
Avery Morgan
Sample City, ST | avery.morgan@example.com | 202-555-0101
Education
BA in Business Administration | Cedar Vale University
Expected May 2027
Relevant coursework: Business Statistics, Operations Fundamentals, Business Writing.
Projects
Student workshop plan | Operations Fundamentals
January 2026 - April 2026
Built a staffing workbook for three simulated student workshops, comparing room capacity and volunteer availability.
Presented the team's final schedule and documented the assumptions behind each staffing choice.
Work Experience
Bookstore Assistant | Cedar Vale Campus Bookshop
September 2024 - Present
Help students locate course materials and reconcile pickup orders with the daily collection list.
Prepared a shelf-label checklist used by four student colleagues during the start-of-term reset.
Leadership and Activities
Events Volunteer | Cedar Vale Student Welcome Team
August 2025 - Present
Coordinated volunteer assignments for three student workshops and shared arrival instructions with each helper.
Skills
Spreadsheet formulas | Event scheduling | Written instructions | Customer service
